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IIOJIMTUKA
OIIEPATOPA B OTHOHIEHWHU OBPABOTKHA
INEPCOHAJIBHBIX TAHHBIX

r. Mocksa
1. O0mmue moJI0KEeHHN

1.1. Hacrosimmas IlonuTka onepaTopa B OTHOIIEHHH 00pabOTKU IEPCOHANBHEIX JaHHBIX (Hajiee
— Ilonutuka) npunsta B PenepanbHOM IOCYJAapCTBEHHOM OIOKETHOM YUPEXKICHHUH HAYKU
Wncturyre 3xoHOoMuKH Poccuiickoit akanemuu Hayk (manee — O PAH, MuctutyT, Oneparop)
Ui obecriedyeHuss COXPaHHOCTH M KOH(UICHIIMAIBHOCTH IIEPCOHANBHBIX JaHHBIX pabOTHUKOB
HHCTHTYyTa B COOTBETCTBHM C TpeOOBaHMSIMHU JEHCTBYIOIIEro 3aKOHOJaTeNbcTBa Poccuiickoit
®Oenepanyu.
1.2. Hacrosimas [Tomutuka onpexnensier nonmutuky U0 PAH kxak Oneparopa, onpeznensier nenu
00paboTKM NEepCOHANBHBIX NaHHBIX, NEHCTBHS (OIlepalyy), COBEpIIAEMBIE C NEPCOHAIBHBIMU
JTAHHBIMH, KaTErOpUH CYyOBEKTOB, IIEPCOHANBHEIE JaHHBIE KOTOPHIX 00pabaThIBAIOTCS, a TaKXKe
yCTaHaBIMBAET IMPOLEAYpPHl, HAIpaBICHHEIE HAa BBIABICHUE M IPEAOTBPALCHUE HapyIICHUN
3akoHoaTenbcTBa Poccuiickoit @enepanuu B chepe NepCOHATBHBIX JaHHBIX, U PETIAMEHTHPYET
HOPSIIOK pabOTHI C IEPCOHANTBHBIMU JAaHHBIMH.
1.3. OcHOBHBIE IOHATHS, UCIIONB3yeMble B HacTosmel [ lomuTuke:
IlepconanbHble JaHHBIE - JI00as HHGOpMAIHs, OTHOCAMAACA K MPSIMO MM KOCBEHHO,
OIlpEelIeICHHOMY HJIM oOmpejenseMoMy (usudeckoMy nuiy (CyOBEKTy NEpCOHAIBHBIX
JAHHBIX).
Omneparop mnepcoHadbHbIX AaHHBIX (Omeparop) - PenepanbHOE TIOCYAapCTBEHHOE
OromKeTHOE YyupexIaeHue Hayku HWHCTUTYT skoHOMHMKH Poccuiickod akageMuu Hayk,
CaMOCTOSTEIbHO WM COBMECTHO C JPYTMMH JIMIIAMH OpraHu3yloumid u (uam)
OCYIIECTBIISIOMUN 00paboTKy MEpPCOHAIBHBIX JAaHHBIX, a TAKKE ONPEACIAIONMHA Lenu
00paboTKH NEepPCOHANBHBIX [JaHHBIX, COCTaB IIEPCOHAIBHBIX JAHHBIX, ITOJIEXKAIIHX
obpaboTke, nefcTBUS (ONepaIuu), COBEpIIacMbIe C IIEPCOHABHBIMU JaHHBIMU.
Cy0beKkTbl MepCOHANbHBIX AaHHBIX - pabotHukd VO PAH ¢ KOTOpEIMH 3aKiIIOYEH
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TPYIOBOM [OOroBop, ObBIIMe pabGoTHMKM VHcTHTyTa, KaHOMOATBl Ha 3aMEINCHHE
BakaHTHBIX HoipkHocTer B IO PAH, acnupanthl m mokropanTel D PAH, a Ttaxke
POACTBEHHUKH paboTHHKOB (OBIBIIMX  pabOTHHKOB), IPEICTaBUTENIN/PabOTHUKU
KOHTPareHTOB OIeparopa (FOpUANIECKUX JIMIY).

O6paboTka mepcoHANbHBIX AAHHBIX - JI000€ AeHCTBHE (OIEpalysi) WM COBOKYITHOCTh
JeHCTBHiA (Omepaluit) ¢ NepCOHATBHBIMH JaHHBIMH, COBEPIIAEMBIE C HCIIOJIE30BAaHHEM
CPEICTB aBTOMAaTHU3aLUH WK 6€3 MX UCIIOIb30BaHUS.

IIpenocraBiieHHe MEPCOHANbHBIX AAHHBIX — NEHCTBUS, HAIPaBICHHBIE HAa pPacKphITHE
MEPCOHANBHBIX JAaHHBIX ONPENEICHHOMY JIMIly MM OIPEAEICHHOMY KpYTY JIMIL.
IlepconanbHbIe JaHHbIE, pa3pemieHHble CYy0bEKTOM NEePCOHANBHBIX JAHHBIX I
pPacOpoCTpaHeHHsi - IIEPCOHAIBHBIE JaHHBIE, K KOTOPBIM IIPENOCTaBIE€H JOCTYIl
HEOIPaHMYESHHOTr0 KpyTa JIUI] CyOBEKTOM MEPCOHANBHBIX JAaHHBIX IIyTEM Ja4yd COIIacus Ha
00paboTKy epCOHANBHBIX JaHHBIX, Pa3PEIICHHBIX CyOBEKTOM IEPCOHANBHBIX NaHHBIX IS
pacIpoCTpaHeH s B OpsAKe, peaycMoTpeHHoM DenepanbHeM 3akoHOM oT 27.07.2006 r.
Ne 152-®3 «O nepcoHaIbHBIX JaHHBIXY.

ABTOMATH3MpOBaHHAA 00pafoTka MepCOHAJBLHBIX JaHHBIX —  0OpaboTka
MEPCOHAIBHBIX JAHHBIX C IOMOIIBIO CPEACTB BEIYMCIUTENLHOM TEXHUKH.
OO0e3iMuuBaHHE IEPCOHAJBLHBIX HNAHHBIX — JEHCTBHsA, B PpE3yJNbTare KOTOPHIX

CTAaHOBHTCS HEBO3MOXHEIM 0€3 HCIIOJB30BaHUS JONOJHHUTENBHOM HMH(popManuu
OIpENENATh NPHHANISKHOCTh MEPCOHAIBHBIX [JAaHHBIX KOHKDETHOMY CyOBEKTY
MEPCOHAIBHBIX JAHHBIX.
B/I0OKHpOBaHHE MEPCOHAJILHBIX [JAaHHBIX — BPEMEHHOE IIpeKpalleHue 06paboTku
IEePCOHANBHBIX AAHHBIX (3@ MCKIIOYEHHEM CIIydaeB, ecid ob6paboTka Heobxomuma s
YTOYHEHHS IEPCOHANBHBIX JAaHHBIX).
YHHYTOKEHHE MEPCOHATBHBIX JAaHHbIX — EHCTBUSA, B PE3YJIBTaTE KOTOPEIX CTAHOBUTCS
HEBO3MOXHBIM BOCCTAaHOBHTBH COJEp)KAHWE IEPCOHANBHBIX NAaHHBIX B MHPOPMAIMOHHOM
CHCTEME IIEPCOHANBHBIX NAaHHBIX M (MJIM) B pE3yJbTaTe KOTOPBIX YHHYTOXAIOTCS
MaTepHaIbHbIe HOCUTENHN NIEPCOHANBHBIX JaHHBIX.
HudopManuoHHas CHCTEMa NMePCOHANLHBIX JAHHBIX — COBOKYIIHOCTH COACPXKAINUXCS B
fa3sax JaHHBIX IIEPCOHANBHBIX [aHHREIX M obecreduBalomux HX 06paGoTky,
HH()OPMAIMOHHBIX TEXHOJIOTHH ¥ TEXHHYECKUX CPEICTB.
1.4. O6paboTKa MEPCOHAIBHBIX HAHHBIX B VHCTHTYTE OCYIECTBISETCS C COOMIOACHHEM
IPUHIMIIOB M YCIOBHM, IPEIyCMOTPEHHBIX 3aKOHOJATENBHBIMA M HMHBIMM HOPMATHBHBIMH
npaBoBEIMEM aKTamu Poccuiickoit PDenepaiuu B 061acTd NMEPCOHANBHBIX JAHHBIX, @ TaKXKe
Hacrosmei [lonuTukon.

2. IIpaBoBble OCHOBaHHSA 00pabOTKH NEPCOHANLHBIX JAHHBIX

2.1. ITonuTHKa omepaTopa B OTHOLIEHMM OOpaGOTKHM IEpCOHANBHBIX NaHHBIX paspaboraHa B
COOTBETCTBHM (eiepadbHEM 3akoHOM OT 27 mrons 2006 r. Ne 152-®3 «O mepcoHalbHBIX
maHBIX», ¢ KoHcrurymme#t Poccuifckoii ®enmepaumu, YcraBom HuctuTyTa, TpynmoBeM
xomekcoM Poccmiickoit ®emepaumum, I'paxmanckum koxmekcoM Poccumiickod @enepauum,
Hanoroesmm komekcoM Poccuiickoit @enepanum, GenepaisHbIMU 3aKoHaMH OT 22 okTa6ps 2004
r. Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoit ®enepanum», o 27 urond 2006 r. Ne 149-03
«O6 uHdOpManyH, HHGOPMALMOHHEIX TEXHOIOTHIX H O 3alUTe HH(pOpMAIHM», OT 25 aexabps
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2008 T. Ne 273-®3 «O NPOTHBOAEHCTBUM KOPPYNLHM», IocTaHoBIeHusMY [IpaBurenbcTBa
Poccumiickoit ®enepammu or 6 mrons 2008 r. Ne 512 «O6 yrBepueHuu TpeOoBaHMM K
MaTepHATbHEIM HOCHTE/ISIM OHOMETPHYECKUX NEPCOHATBHBIX NAHHBIX M TEXHOIIOTUAM XPaHCHU
TAKUX JAHHBIX BHE HHOOPMAIIMOHHBIX CHCTEM IIEPCOHATBHBIX JAHHBIX», OT 15 centsabps 2008 r.
Ne 687 «O6 yrBepxnenuu [lonoxenus 06 0cobeHHOCTSX 06pabOTKH MEPCOHATBHBIX NAHHBIX,
OCYIIECTBIIIEMOM 6€3 HCIONb30BaHMs CPEACTB aBTOMAaTH3anuu», oT 1 HosGpst 2012 r. Ne 1119
«O6 yTBepXIeHMH TpeGOBaHMM K 3alIUTe NEPCOHANBHBIX NAHHBIX IpH HX oOpaboTke B
MHGOPMAIMOHHBIX CHCTEMAaX NEPCOHANBHBIX JaHHBIX), IPUKa3aMi MHHUCTEPCTBA KyIbTYpHI U
MAacCOBBIX KOMMYyHmKammii Poccmiickoit ®emepaumu ot 31 moms 2007 r. Ne 1182 «O6
YTBEpXHEHHM IlepeyHs THMIOBBIX AapXMBHBIX JOKYMEHTOB, OOpasyloIlMXci B Hay4dHO-
TEXHHYECKOM H IIPOU3BOJACTBEHHOM IEATENBHOCTH OpraHu3aldi, C YyKa3aHHEM CpOKOB
xpaHeHus», or 25 aerycra 2010 r. Ne 558 «O6 yrBepxneHHH «[lepeyHss THIOBBIX
YIIPaBIEHYECKMX ApPXUBHBIX JOKYMEHTOB, OOpa3ylommxcs B IPOLECCEe IEATENLHOCTH
rOCYIapCTBEHHBEIX OPTaHOB, OPraHOB MECTHOIO CaMOYTIPABJIEHHs ¥ OpraHM3allii, C yKa3aHHEeM
CPOKOB XpaHeHHs», [IpuKa3soM MHHHCTEpCTBA HayKd M BHICIIErO OOpa3oBaHMS Poccuiickoit
®enepanun ot 5 asrycta 2021r. Ne 715 «O6 yTBepKIEHHH NEPEYHs NOIDKHOCTEH HAYIHBIX
paGOTHHKOB, IOMIEXKAIUX 3aMEIICHHIO [0 KOHKYPCY, M IOpsIKa IPOBEICHHUS YKa3aHHOIO
KOHKypca», denepanbHolt ciIyx6bI 0 Haa30py B chepe CB3U, HHYOPMALMOHHBIX TEXHONOTHH
¥ MaccoBBHIX KOMMYHHKamuit ot 5 centsiops 2013 r. Ne 996 «O6 yTBepikaeHuyn TpeboBaHu# U
METO/IOB N0 00€3/IMIMBAHHIO [IEPCOHANBHBIX JAHHBIX).

3. Ileam cOopa mepcOHAJBHBIX JAHHBIX

3.1. IlepcoHabHBle JaHHBIE CYOBEKTOB MNEPCOHANBHBIX JaHHBIX obpabarsBaroTcss B LENAX
obecriedeHnss COBMIONEHHs] 3aKOHONATENbHEIX M HMHBIX HODMAaTHBHBIX IpPaBOBBIX akToB PO,
JOKaJbHBEIX HOPMATUBHBIX akTOB MHCTHTYTA.

3.2. OCHOBHBIMHY LIeJISIMH 06pabOTKH MEPCOHANBHBIX JaHHBIX B 1O PAH sBisoTes:

— OCYLIECTBJIEHUE AEATEILHOCTH B COOTBETCTBHH C Vcrasom D PAH;

— HCHOJHEHME 00S3aHHOCTEHM, BO3IOKEHHBIX 3aKkoHomarenbcTBoM P® na O PAH, B TOM
yuClle CBS3aHHBIX C IPEICTABICHHEM IEPCOHAIBHBIX NAHHBIX B HAJIOTOBBIE OpPraHbI,
[Tencuonnb Qonn Poccuiickoit Penepanuu, POHA CONHATBPHOIO CTPaXOBAHUA
Poccuiickoit ®enmepanuu, PenepanbHblii (OHA 0043aTENBHOTO  MEIUIMHCKOTO
CTpaxOBaHMs, a TAKKE B HHBIE TOCYAAPCTBEHHBIC OPraHbl,

— peryIHpoBaHME TPYAOBBIX OTHONEHMM ¢ paborHuxkamu WHCTHTYTa, mHONyYeHHE
06pa3oBaHKs ¥ IPOABIDKEHHE IO Ciyx6e, (TpyAOYCTpPOMCTBO, KOHTPOIDL KaiecTBa
BBINIOJIHAEMOM paboTHI, 00eCIIE4EHHE COXPaHHOCTH HMYIIECTBA);

— IIpHBJIEYEHME ¥ 0TOOp KaHIMAATOB Ha paGoTy B IHCTHTYTE;

— OCYIIECTBJICHHE IPAXKIAHCKO-IPABOBBIX OTHOIICHHUIH;

— IIOArOTOBKA 3aKIOYEHMsI, HCIIOJHEHNUS U NIPEKPAIlEHMs] JOTOBOPOB C KOHTpareHTaMH,

— WCTONHEHHE CyAeOHBIX aKTOB, aKTOB JpPYTMX TOCYJapCTBEHHBIX OpraHOB WK
JIOJDKHOCTHBIX JIMIL;

— peanm3anmus NpaB U 3aKOHHBIX MHTepecoB VIO PAH B pamkax BeACHHS BUIOB
IEATENbHOCTH, NPEAYCMOTPEHHBIX YCTaBOM M HMHBIMH JIOKQIbHBIMH HOPMAaTHBHBIMA
akTaMu VIHCTUTYTa, WU TPETHUX JIHIT,

— B MHBIX 3aKOHHBIX LIEJIAX.
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3.3. B meisx peryJaupoBaHus TPYAOBBIX OTHOINEHMH 06paboTKK MEPCOHAIBHBIX NaHHbIX
paboTHHKOB MIHCTHTYTa SBIIIOTCA:
— BeJCHHE KaJpOBOT0 y4eTa,
— (opMupOBaHUE KaJPOBOIO PE3EPBA;
— 0oOyueHue U JOJDKHOCTHOM POCT;
— yuer pabo4ero BpeMeH: pabOTHHUKOB;
— pacyeT 3apaboTHOMN IIaTEl PabOTHHKOB;
— BeJICHHE HAJIOTOBOTO y4eTa,
— MPOTHUBOAEHCTBUE KOPPYIILIMH;
— BeJICHHE BOMHCKOTO y4eTa;
— OCYIIECTBJIEHHE IIPOITyCKHOTO PEXHMA,;
— apXHUBHOE XpaHEHHUE JaHHBIX.

4. O6beM o0pabaThiBaeMbIX NEPCOHANBHBIX JAHHBIX H
KATEropuu cy0beKTOB NePCOHANbHBIX JaHHBIX

4.1. Conepxanue u 06beM 06pabaTEBaéMBIX IIEPCOHAIBHBIX NAHHBIX JODKHBI COOTBETCTBOBATD
3asBIIEHHBIM LesiM 06paboTku. O6pabaTsBacMble EPCOHANBHBIE NaHHBIE HE JOJDKHBI OBITH
H36BITOYHBIMH 10 OTHOIIEHHIO K 3asABJICHHBIM LIEJIIM X 06paboTKH.
4.2. Tlox monydenueM (cOOpOM) NEPCOHANBHBIX AAHHBIX I[OHMMACTCS IOCIENO0BATEIILHOCTD
IeHCTBUH, CBA3aHHBIX C YCTAHOBJICHHEM JOCTOBEPHOCTH COOTBETCTBYIOIIMX HAHHBIX, & TAKXKE
BHECEHHS CBEIICHUH B yUeTHEIE GOpMBI (Ha GyMaXKHBIX M SJIEKTPOHHBIX HOCHTEIAX).
4.3. K xareropusiM CyObeKTOB IEPCOHANBHBIX JaHHBIX OTHOCATCS:

— paborHuku MHCTUTYTA,

— OpBIIue paboTHUKM MIHCTHTYTA,

— KaHJUJaThl Ha 3aMEIeHHe BaKaHTHBIX JOJDKHOCTEH;

— POJICTBEHHMKH paGOTHHKOB (OBIBIIMX pabOTHUKOB) FIHCTHTYTa;

— acnupaHTsl ¥ JokTopanThl 1O PAH;

— (pu3HYECKHe JIHIA, COCTOSIIHE ¢ IHCTATYTOM B rpa)XaHCKO-TIPABOBBIX OTHOIICHHSIX;

— mpeIcTaBUTENH/pabOTHHKA KOHTpareHToB Oneparopa (IpHAXIECKHX JIHLY).
4.4. B orHomeHuu paborHukoB HMucTuTyTa Omeparop cobupaeT HCKIIOYUTEIBHO T JaHHBIE,
KOTOpEIE HEOOXOUMEI UIS OCYIIECTBIIEHHS TPYZOBOTO IIpOIIecca.
4.5. B OTHOLIECHAM KAaHAWIATOB HA 3aMEINEeHHe BaKaHTHBIX NOJDKHOCTEH COOUpArOTCs CBEACHHUS,
HeoOXOmUMEIe UIS OKa3aHHs YCIYTH IO CONEHCTBHIO B TPYAOYCTPOMCTBE M MHBIX BHAX
3aHATOCTH.
4.6. B oTHOIICHWM OBIBIIMX PaGOTHHUKOB MHCTHTYTa M POJCTBEHHHKOB OBIBIIMX PaOOTHHKOB
OmnepaTop OCYIIECTBISET CIEAYIOMHME ONepalMi C MEepPCOHAIBHBIMM JaHHBIMM: XPaHCHHC,
U3BJIEUYEHUE, YAAICHUE, YHUUTOXECHHE.
4.7. B OTHOIIEHWH JHI, COCTOAIMUX ¢ MHCTHUTYTOM B IpakKIaHCKO-IIPABOBBIX OTHOIICHHAX,
COBUPAIOTCS CBEIEHHUs, HEOOXOAMMBIE JIA Oy deHHs yCIyrd HCTUTYTOM.
4.8. B OTHOIIEHUH IIPeICTaBUTENEH/PabOTHIKOB KOHTparenToB Oneparopa (IopHAHIeCKuX JIIL)
B paMKax o6ecIiedeHus X03sHCTBEHHOM nesaTenbHocTH MHCTHTYyTa.
4.9.B oTHOmeHMH acmupaHToB M jgokropanToB MO PAH cobuparorcs CBEOCHHA LA
OCYILECTBIICHHUS 00pa30BaTENBLHOTO MpoLecca.



4.10. JloxyMeHTaMH, COAEpKalye NepCOHAIBHEIC JAHHBIC pabOTHUKOB SIBIISIOTCS:

— [IOKyMEHTHI, CONPOBOXJAIOIIKE Mpouecc OpOPMICHHS TPYHOBBIX OTHOIIEHUHN IIpH
npueme Ha paboTy, IepeBoie, YBOJIbHEHHH,

— JOKYMEHTHl [0 AHKETMPOBAHHIO, IPOBENCHHIO cobeceloBaHMi C KaHAMIATOM Ha
JOJDKHOCTB;

— TMOAJMHHMKY U KOIMY IPUKA30B II0 Kaapam;

— JMYHBIE [ENa, TPYHOBHIE KHUKKH, CBEJICHHMS O TPYHOBOH NEATEIHHOCTH pabOTHHKOB
(CTHO-P), xaprouku T-2, nuueBble cYeTa, KapTOYKH TPKNAHMHA MOIVICKAIMEr0
BOMHCKOMY yueTy 1o ¢opme Ne 10;

— aTTecTalHOHHBIE JOKYMEHTEI paboTHHKOB HCTHUTYTA;

— JIOKyMEHTHI BHYTPEHHHX paccieOBaHuH;

— cnpaBo4HO-MHGOPMAIMOHHEM OaHK JaHHBX IIO TIEPCOHAIY (6a3pl, KapTOTEKH,
YKYpHAIBI);

— [OJJIMHHMKA ¥ KONHM OTYETHBIX, AHAIMTHYECKAX H CIPABOYHBIX JOKYMCHTOB,
nepenaBaeMbix pykoBozacTBY O PAH, pyKoBOMMTENAM CTPYKTYPHBIX IIOIpa3iCTICHUM;

— KONMH OTYETOB, HAIPaBIEMbIX B TOCYJapCTBEHHBIC OpraHbl CTATHCTHKH, HAlOrOBBHIC
MHCIIEKIIUAH, BBIIIECTOSAINME OpraHsl YIPaBJICHHUS U APYTUE YUPEIKACHHUS.

4.11. Otmen KampoB 00€CHEYMBAIOT MPOBEPKY  BBIIEIEPEYUCICHHBIX  JIOKyMEHTOB,
COZiep aluX TEPCOHANBHEIE JaHHbIE, HA MPEIMET MOIIMHHOCTH, a TAKKe obecrieunBaeT IpH
HEOOXOIUMOCTH MX BPEMEHHOE XpaHEHHE B YCTAHOBICHHOM IOPSIKE.

4.12. B WD PAH me cobuparorcs ¥ He 00pabaThIBarOTCS CHENMANbHbIC KaTeropHy
MEPCOHANBHBIX ~ JAHHBIX, KacaloImuecs  PacoBoi, HaAI[MOHAJIBHOM  NPHUHAIJIEKHOCTH,
IOJUTHYECKHX B3TISZOB, PENMTHO3HBIX WM (HIOCODCKUX yOEKNCHHUH, COCTOSHIM 310POBBA,
HHTAMHOM JXH3HH.

5. Tlopsaok 4 ycioBHs 00paboTKH NePCOHAIBHBIX TaHHBIX

5.1. Hacrosmas [lonuTHKa yCTAaHABIMBAaeT, dYTO MHCTHTYT OCYINECTBIMIET CICAYIOMHUE
OIIepAIIHH ¢ TIEPCOHAIBHEIMH JAHHBIMA PaOOTHHKOB:

— cbop;

— 3aIuCh;

— 00paboTKy;

— CHCTEMAaTH3alHIO;

— HaKOIUICHHE,

— XpaHEHHE,

— yrouneHue (OGHOBIICHHE, H3MEHEHHUE);

— HU3BIICYCHHE;

— HCIIOJIb30BaHME;

— mnepenady (pacupocTpaHeHHe, IPEIOCTaBICHHE, JOCTYI);

— obe3nuuMBaHUE;

— ONOKUpOBaHHE,

— yHoaJeHHE;

— YHHYTOXEHHE.
5.2. O6paboTKa NEpPCOHATBHBIX JaHHBX B VHCTHTYyTE OCYINCCTBIACTCA Ha OyMaKHBIX



6

HOCHTEIISIX M B MHPOPMAIMOHHEIX CHCTeMaX Ha aBTOMaTH3HPOBAHHEIX Pab0YMX MECTaX.
5.3. PaGoTHukam, OCYIIECTBIIAIOIINM 06paboTKy NIEPCOHAIIBHBIX JAHHBIX Ha
aBTOMATH3MPOBAHHBIX pabouMX MeCTaX, PEeJOCTaBIIIOTCS YHHMKAJIBHBIA JIOTHH M MApojib VLA
JOCTyIa K KOMITBIOTEpaM.
5.4. CpokoM 006pabOTKM MEPCOHANBHBIX NAHHBIX CUMTACTCS NEPHOA OT Hayana o6paboTKu
NIEPCOHAIBHBIX JaHHBIX 10 €€ IPEKpalleHHUsI.
5.5. D PAH npexpamaer 06pabaTsBaTh IEPCOHAIBHEIE JaHHEIE, €CIIH:

— JOCTHTHYTHI IIeH UX 00paboTKH;

— HCTEK CPOK JEHCTBHS COTJIacHs CyOBEKTa;

— coryacue Ha 00paboTKy MepCOHANBHBIX JaHHBIX OTO3BaHO,

— obHapyxeHa HermpaBoMepHas 06paboTka IEpCOHANBHEIX JaHHbIX;

— mpekpaineHa aestensHocTs 1O PAH.

6. Ilepemaua mepcoOHAJbLHLIX JAHHBIX

6.1. IHCTUTYT BIpaBe OCYINECTBIATH Iepefady IePCOHANBHBEIX NaHHBIX pabOTHUKA, B TOM
Yycle YBOJEHHOrO, TPETPMM JIMIIaM TONBKO IPM HAIW4YM¥ IIMCBMEHHOrO 3ampoca # ¢
IPUIIOXKEHMEM KOIIUY IIACEMEHHOTO COTJIacHs pabOTHHUKA, 32 MCKIIIOYCHHEM CIIy4aeB, KOI/a 3TO
HeoO6XOqUMO B LENAX NPEIyNpEXACHHs yrpo3bl JKU3HH H 370POBBIO pabOTHMKA, a TakXke B
IpYyrHX CIydYasX, I[PEAyCMOTPEHHBIX JEHCTBYIONIMM 3aKOHOAATENsCTBOM —Poccmickol
Oenepanuu.

6.2. Ilepen nepefadeii mepcOHANBHBIX NaHHBIX Omeparop NOJDKEH MPEAyNPEIUTh TPETEE JIMIO O
TOM, YTO OHH MOTYT GBITH HCIIOIB30BAHEI TOJIBKO B TEX HEILIX, IS KOTOPhIX GBUIA COOGIIEHBL.
IIpy 5TOM y TPETBEro IHIA HEOOXOMUMO IIONYYHUTH NOATBEPKACHHE TOrO, HYTO TaKoe
TpeGoBanue OyneT UM COOIONEHO.

6.3. He Tpebyercs coriiacue pabOTHHKA Ha Iepeaady NepCOHAIbHBIX JaHHBIX TPETHUM JIMIIAM:

— B IeJAX IPeYTPeXIEHNs YIPO3bl XI3HH H 3J0POBBIO pabOTHUKA;

— B @oHx coupanbHOro cTpaxoBaHHs Poccuiickoi ®enepauuu, IleHCHOHHBIH (QOHA
Poccuiickoit ~ ®emepanuu B~ 00beMe,  IPETyCMOTPEHHOM  ACHCTBYIOIIMM
3akoHOHaTenbcTBOM Poccuiickoit @enepanuy;

— B HaJIOTOBEIE OPTaHBl,

— B BOGHHBIE KOMUCCAapHaTEhI,

— mo 3ampocy NpohEeCCHOHANBHBIX COIO30B B IIENAX KOHTPONS 33 COOMIOJCHHEM
TPY/ZIOBOTO 3aKOHOZATENECTBA paboToAaTeneM;

— 10 MOTHBHPOBAHHOMY 3aIlIpOCy OPraHOB IIPOKYpPaTypBl;

— 10 MOTHBHDOBAaHHOMY TpPEOOBaHHMIO IIPaBOOXPAHHWTENBHBIX OPraHOB M OpPraHOB
0€e30IacHOCTH;

— 10 3ampocy OT TOCYAApCTBEHHBIX MHCIEKTOPOB TPyAa IpH OCYIIECTBICHHH HMH
HaJ[30pHO-KOHTPOIBHOH NEATENBHOCTH;

— 10 3ampocy Cyaa;

— B Oprael M OpraHM3alliM, KOTOPHIE MOJDKHBI OBITB YBEJOMIICHBI O TKEIOM
HECYACTHOM CJIy4ae, B TOM YHCJIE CO CMEPTEIbHBIM HCXOIOM;

— B CIIy4asiX, CBA3aHHBIX C MCIIOJIHEHHEM PabOTHHKOM JOJDKHOCTHBIX O0A3aHHOCTEH;

— B 6aHK, 0OCITy>KMBAIOIIKI 3apIUIaTHBIE KapTEl pAOOTHHUKOB.
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6.4. [lepcoHanbHble JaHHble paboTHHKa (OBIBIIEro pabOTHHKA) MOTYT OBITH IPENOCTaBIICHBI
POZICTBEHHMKAM MM WIEHAM €T0 CEMbH TOJIBKO C MUCHMEHHOTO Pa3pelleHnst CaMOro paGoTHHKA.
6.5.Tlpy nepenade NEPCOHANBHBIX MNaHHBIX paboTHuka HMucturyra Omneparop HOJDKeH
co0IIIOAATh Clieayromue TpeOoBaHu:
— He cooOmarhk NepcoHANbHBIE JaHHBIE pabOTHHKA B KOMMEDYECKHX MENIX 0Oe3 ero
IIUCBMEHHOT'O COTJIACHS;

— JMua, NONYYMBIIME IIEPCOHANbHBIE JaHHBIE pabOTHHKA, 00g3aHBI COOIIONATH PEXHUM
KOH(UICHIIUAIBHOCTH;

— paspemuarh JOCTYI K IIEPCOHATIbHBIM JaHHBIM pabOTHUKOB MHCTUTYTa B COOTBETCTBHH
¢ IMonoxxenueM o 3amuTe mepcoHaNbHBIX NaHHBIX B VIO PAH, npu 3TOM ykasaHHEBIE
JMIa AOJ/DKHBI MMETh MPaBO IIOJIyYaTh TOJIBKO T€ IEPCOHANBHBIC HaHHBIC, KOTOPBIC
HEO06XOIMMEI JUIS BBIOJIHEHUS UX TPYAOBOK (QyHKIKH,

— mepenaBaTh IEPCOHAIBHBIE NaHHbIE pPaOOTHHKA IIPEICTAaBUTENSAM pPabOTHHKOB B
TIOpSIKE, YCTAHOBJIEHHOM TpymoBBIM KozekcoM P® u uHBIME (enepanbHEIMHA
3aKOHaMM, ¥ OTPAHHYMBATE 3Ty HHGOPMAIIHIO TOJIBKO TEMH IIEPCOHAIBHBIMH JAaHHBIMH,
KOTOpbIE HEOOXOUMBI JJIs JOCTHIKEHUS YKa3aHHOH [EeTIH.

6.6. YcraHOBIIeHHBIe paGOTHHKOM 3alpeThl Ha Iepefady, a Takke Ha o6paGoTKy MM yCIIOBHS
06pabOTKH MEPCOHAIBHBIX [AHHBIX, HE NEHCTBYIOT B Cydasx o6paGoTKH NEepCOHANBHBIX
JaHHBIX B TOCYJAapPCTBEHHBIX, OOINECTBEHHBIX M MHBIX IyOJHMYHBIX HHTEpECaX, ONPENCICHHbIX
3aKoHOZaTeILCTBOM Poccuiickoit denepanuu.

7. AxTyanu3amnus, MCIIpaBJIeHH€, IPpeKpameHue
yJAaJieHHe ¥ YHHYTOXKeHHE NePCOHAIbHBIX JAHHBIX

7.1.B ciydae BBIABJEHHS HETOYHBIX NEPCOHANBHBIX NAHHBIX TNpHM oOpauleHnH CyOBeKra
IEPCOHANBHEIX JAHHBIX WA €ro MPeJCTaBUTeNs, b0 1o ux 3anpocy OmnepaTop OCyIECTBIAET
6JIOKMpOBAHHE IIEPCOHAIBHBIX JAHHBIX, OTHOCAIIMXCS K 3TOMY CYOBEKTy NEPCOHANBHBIX
JaHHBIX, C MOMEHTa Takoro oOpameHus WM IOJIy4YeHHs YKa3aHHOrO 3alnpoca Ha IEPHON
IPOBEPKH, €ClM OJIOKMPOBaHHE NEPCOHAIBHBIX [AaHHBIX HE HapyllacT NpaBa M 3aKOHHBIC
MHTEPECH! CyOBEeKTa NEPCOHATBHBIX JaHHbBIX WU TPETBHX JIUIL.

7.2.B cuydae monTBepxAeHHs (akTa HETOUHOCTH II€PCOHATBHBIX JaHHBX Omeparop Ha
OCHOBAaHHMH CBEJCHHWM, IPEICTABICHHBIX CyOBEKTOM MEPCOHANBHBIX MAAaHHBIX MM €ro
IPEICTaBATENIEM YTOYHSET IEPCOHANbHBIE JAHHBIE B TEYCHME CEMH DabOdMX JHEH CO IHSA
TIpeICTABJICHHUs TAKUX CBEJICHUH U CHUMAET GIIOKHPOBaHHE NIEPCOHANBHBIX TAHHBIX.

7.3. B ciiyuae BBIABICHHS HEMPaBOMEPHOM 0GPabOTKH MEPCOHATBHBIX JAHHBIX NPH 0OpalleHuH
(3ampoce) cy6heKTa MepPCOHANBHBIX NaHHBIX MM €ro mpencrasutens OnepaTop OCyIECTBISAET
GIIOKMpOBAaHHE HENPAaBOMEPHO 0OpabaTEIBAEMBIX NEPCOHANBHBIX JAHHBIX, OTHOCAMMXCS K
3TOMY CYOBEKTY MEpPCOHAIBHBIX JAHHBIX, C MOMEHTa TaKOro OOpalleHHs MM IONyICHHUS
3ampoca.

7.4. YcnosueM npeKpamieHus 06paboTKi NEPCOHANBHBIX JAHHBIX MOXET ABIATHCA NOCTHKECHUS
meneif 06paboTKM MEPCOHANBHBIX JAHHBIX, MCTEYECHHE CpOKa ACHCTBHS COIJIACHs MM OT3HIB
coryacus cyOBeKTa epCOHANBHBIX JaHHBIX Ha 00paboTKy ero NepCoHANBHBIX JAHHBIX, & TaKOKe
BBIABJICHHE HENIPaBOMEPHON 00paboTKM NEPCOHANBHEIX NaHHBIX.



7.5. Tlpu mOCTYOKEHHMH Liened oO6paboTKM IEpCOHANBHBIX JaHHBIX, & TAKXKE B CIydae OT3bIBa
CyOBEKTOM IMEPCOHAIBHBIX NAHHBIX COIJIacHs Ha WX OOpabOTKy IEpCOHANbHBIC NaHHBIC
IOJIJIEXKAaT YHUUTOXKEHHIO, €CITH:

— Omeparop He BIpaBe OCYLIECTBIATH 06paboTKy 6e3 cornacus cyObeKTa epCoHaIbHBIX
NaHHBIX HA OCHOBaHMAX, IpeaycMoTpeHHeIXx (DenepanbHbiM  3akoHOM  «O
IIepCOHAIBHBIX JaHHBIX) MM HHEIMH (eepalbHEIMK 3aKOHAMH;

— WHOE He IPELYCMOTPEHO WHBIM corjameHdeM Mexmy OmepaTropoM U CyOBEKTOM
IIEPCOHANIBHBIX JAaHHBIX.

8. XpaHeHHe NEPCOHAJBLHBIX JaHHBIX

8.1. XpaHeHHe MEPCOHANBHBIX NAHHBIX OCYIIECTBIAETCA B (opMe, MO3BOIIOMEH ONpENEIHUTh
Cy6BEKTa IEPCOHANBHBIX [AHHBIX HE MOJbINE, 4eM 3TOr0 TpeGyloT wLemd o6paboTKH
IIEpCOHANBHBIX IAHHBIX, KPOME CIy4aeB, KOIJa CPOK XpaHEHHs NEePCOHANBHBIX NAHHBIX HE
YCTAaHOBIEH (eepalbHEIM 3aKOHOM WM JOTOBOPOM IIO KOTOPOMY SBISETCS CYOBEKT
IIEpCOHAJIBHBIX JAHHBIX.
8.2. Ha OpmBmux pabotHukoB HMHcturyra B HayuyHom apxuBe B COOTBETCTBHM C
3aKoHOIATeNbCTBOM Poccuiickoi Penepanuy XpaHsTcs CIeAyIOmue EpCOHAIBHBIC TaHHbIC:

— JIMYHEIE JIeNa;

— JIMYHBIE KapToyky T-2;

— JIMIEBBIE cueTa pabOTHUKOB.
1.1. Cpoxu XpaHeHHs JOKYMEHTOB Ha OBIBIIAX pabOTHUKOB FTHCTHTYTa COCTABIIACT:

— JJ14 IOKyMEHTOB, co3qaHHbIX 10 2003 r. — 75 net;

— JUIA JOKyMEHTOB, co31aHHBIX ¢ siHBaps 2003 r. — 50 mer.
8.3. TIpu OCYIIECTBIIEHAH XPAHEHHMs IEPCOHANBHEIX NaHHBIX OnepaTop NePCOHATBHBIX JAHHBIX
HCHoNb3yeT 6a3sl JNaHHBIX, Haxojsmpecs Ha Tepputopur Poccuiickoi ®Penepanud, B
COOTBETCTBHH C 4. 5 cT. 18 DemepanpHoro 3akoHa «O NepCOHANBHBIX AaHHBIX).

9. OcHoBHbIE NpaBa H 00s3aHHOCcTH ONeparopa

9.1. Omeparop UMeET IPaBo:

9.1.1. CaMOCTOSTEIBHO OINpPENENATh COCTaB M IepeYeHbh Mep, HEOOXONUMBIX H
JOCTATOYHBIX I OOECIIEUeHHs] BBINONHEHUS OO0A3aHHOCTEH, INPENyCMOTPEHHBIX
3aKkOHOM O IIEPCOHANbHBIX [JAHHBIX M MPUHATBIME B COOTBETCTBHM C HHUM
HOPMATHBHEIMHM TIPABOBEIMM aKTaMM, €CJIM HMHOE He IPedyCMOTPEHO 3aKOHOM O
IIepCOHANIBHBIX JaHHBIX HJIH APYTUMH (enepabHbIMU 3aKOHAMH.

9.1.2. Tlopyunts 06pabOTKy INEpCOHANBHBIX MAAHHBIX TPETBUM JHMIaM C COIJIaCHsd
Cy6beKTa TEepCOHANBHBIX [AHHBIX, €CIM HHOE He NPEXYCMOTPEHO (elepalbHEM
3aKOHOM, Ha OCHOBaHMH 3aKiFogaeMoro jorosopa. IOpuamuyeckoe —JHIo,
ocylIecTBIIOmee 06paboTKy IepCOHANBHBIX NAHHBIX [0 Iopydenuio Omeparopa,
00653aH0 COOMIONATH MPHUHIMIBI YW IpaBHiaa OOpaGOTKHM NEPCOHANBHBIX NAHHBIX,
IpeaycMOTpeHHBIe 3aKOHOM O IIEPCOHANBHBIX TaHHBIX.

9.1.3. B ciyuae oT3EBa CyOBEKTOM NEPCOHAIBHBIX NAHHBIX COTJIacHs Ha OGpabOTKY
IIepCOHANBHBIX JaHHBIX Oleparop BOpaBe MPOJOIKHTH 0OpabOTKY MEpPCOHANBHBIX
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JAHHBEIX 63 corjacus CyOBEKTa NMEPCOHAIBHBIX JAaHHBIX NIPH HalMYM¥ OCHOBaHWH,
yKa3aHHBIX B 3aKOHE O IIEPCOHANIBHBIX JaHHBIX.
9.2. Omepatop ob6s3aH:

9.2.1. Opranu3oBbiBaTh 00pabOTKY II€PCOHAIBHBIX JAHHBIX B COOTBETCTBHH C
TpeOOBaHUAMH 3aKOHA O MIEPCOHATBHBIX NaHHBIX.

9.2.2. OtBeyaTh Ha OOpamIeHHss ¥ 3aNPOCHl CYOBEKTOB MEPCOHANBHBIX NAaHHBIX H HX
3aKOHHBIX IIPEJICTABUTENEH B COOTBETCTBHH ¢ TpeOOBaHMSMY 3aKOHA O NEPCOHATBHBIX
JAHHBIX.

9.2.3. CoolIaTh B YIOJHOMOYEHHEIA OpraH IO 3allliTe NpaB CyOBEKTOB MEPCOHANBHBIX
nauuerx (QenepanbHyo Ciyx0y 1m0 Hamsopy B chepe CcBA3H, MHGOPMALMOHHBIX
TEXHOJIOTHH U MacCOBBIX KoMMyHuKanumii (PockOMHaA30p)) IO 3alpocy 3TOro opraHa
HeoOxomuMyIo uHGopMaruio B TeueHHe 30 Hel ¢ JaThl MOIyYSHHs TaKoro 3ampoca.

10. OcHoBHEBIE MpaBa Cy0beKTa NePCOHATbHBIX JAHHBIX

10.1. CyObeKT nepcoHaIbHAIX JaHHBIX UMEET IPaBo:

— monydaTh HH(OpMALMIO, Kacalommyrocs OOpabOTKH €ro IepCOHANBHBIX [aHHBIX, 3
MCKIIOYEHHEM CiIydaeB, TPEIyCMOTPEHHBIX (efepanbHbME  3aKoHamy. CBefeHHA
TIPEIOCTABIIIOTCS CYGBEKTY IIEPCOHANBHEIX AaHHBIX OrepaTopoM B JocTymHo# (opme, U B
HHX He JOJDKHBI COJEPXKAThCs MEepCOHATBHbIE JaHHBIE, OTHOCAIMECS K APYTHM CyOBeKTaM
IIEpCOHAIBHBIX JAHHBIX, 32 HCKIIOYEHHEM CIIy4aeB, KOrZa MMEIOTCA 3aKOHHBIC OCHOBAHHA
JUIS PacKpHITHS TaK¥X NEPCOHANBHBIX NaHHBIX. IlepedeHp MHQOpMAUM¥ W MOPSIOK ee
IOJIy4EHHs] YCTAHOBJIEH 3aKOHOM O MEPCOHANBHBIX NaHHBIX,

— Tpe6oBath 0T OmnepaTopa YyTOYHEHHs €ro NEePCOHANIPHBIX NAHHBIX, HX OJIOKUPOBaHMS HIIH
YVHUYTOXEHMS B Clydae, €CIH [EPCOHAIbHBIC JaHHBIC SBJIIOTCS  HEMOIHBIMH,
yCTapeBIIMMHM, HETOYHBIMH, HE3aKOHHO IOJyYCHHBIMH HIIM HE SBILIOTCH HEO0OXOIUMBIMH
JUISL 3asBJICHHOH L€ 00pabOTKH, a TakKe NMPUHHUMATh IPeIyCMOTPEHHBIE 3aKOHOM MEpEI
10 3aIIUTE CBOUX IIPaB;

— ob6xanoBarTh B POCKOMHa[30pe WM B CyAeGHOM MOPSIKE HEMPaBOMEPHbIC NCHCTBHA HIIH
6e3neticTere OnepaTopa npu 06paboTKe €ro NepCOHATBHBIX JaHHBIX.

11. 3aka09MTEIbHbIE MOJ0KEHUS

11.1. UHCTHTYT rapaHTUpyeT cobrofeHHe TpeboBaHMM KOHQUACHINAIEHOCTH NEPCOHATBHBIX
JaHHBIX, YCTAHOBIEHHBIX CT. 7 ®enepanbHOro 3akoHa «O MepCoOHaNBHBIX JaHHbIX).

11.2. TlonuTHKa pacmpoCTpaHAETCs Ha OTHONIEHHS B 00IacTH 00paboTKH NEPCOHATBHBIX
JaHHBIX, Bo3HUKIKe y OnepaTopa Kak [0, TaK ¥ [0CTe yTBepxAeH s HacTosme# [TomTHKy.
11.3. KoHuTpoms 3a HCHONHeHHeM TpeboBammit Hacrosined IIOMMTHKM OCYIIECTBIAETCS
YIIOJIHOMOYEHHBIM JIMIIOM, OTBETCTBEHHBIM 32 OPTaHHM3aII0 06pabOTKH NEPCOHATBHBIX JAHHBIX
y Omneparopa.

11.4. OTBeTCTBEHHOCTh 3a HapylleHue TpeOGOBaHMM 3aKOHOJATENbCTBAa PocchicKor
®enepaunn ¥ HopMatuBHbIX akToB IO PAH B cdepe 06paboTky M 3alMTEI MEPCOHAIBHBIX
J(QHHBIX ONPEJIENIETCS B COOTBETCTBHH C 3aKOHOMATENECTBOM Poccuiickoit Denepanuy.

11.5. Hacrosmmas ITomuTuka omeparopa B OTHOIIEHHH 0OpabOTKM MEPCOHANBHBIX NAHHBIX
BCTYIIaeT B JEHCTBHE C MOMEHTA yTBEPXKACHHS €& IIPHKa3oM AupekTopa MIHCTHTYTa M ICHCTBYET
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JI0 yTBepxaAeHus HoBOH [TonuTuxy.
11.6. Bce u3MeHeHHS W OONONHEHHS K Hacrosmed [lonuTUke yTBEPXKIAIOTCS MPUKA30M
mupextopa MHcTHTYyTA.

COI'JTACOBAHO:

3aMeCTHUTENDb AUPEKTOPa
II0 YIIPABJICHUIO IIEPCOHATIOM H.I". KY3HEIIOBA




